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IotoKeH e 0 3aIHTE NePCOHAILHBIX JAHHBIX PA00THHKOB
MBJIOY «Jlereknii can «CBerasaok» ¢. Hukuroska»

1. O6mue mo/I0KeHHs

1.1. Hacrosmmee TTonoKeH7e 0 3aIIATe MePCOHATBHBIX AaHHbX paboTHIKOB MBJIOY «[leTckui
can «Cresaok» ¢. Huxuroska (namee — [onoxenue; nanee MBJIOY) paspaboTaHo B co0T-
ercreun ¢ denepanbuev 3akoHoM Ne 149-03 ot 27.07.2006 T «O6 uudopmarui, uHpOpMa-
IIMOHHBIX TEXHOIOTHSX ¥ O 3alIiTe HHGOpManum» B peakuuu ot 2 aexabps 2019 roxa, ene-
pansaeM 3ak0HOM Ne 152-®3 ot 27.07.2006 r «O mepcoOHAIBHBIX JaHHBIX» B PENAKIIL O 31
nexabps 2017r; ®enepansuem 3akosoM oT 14.07.2022 rona Ne 266-@3; Korerurymmett Poo
cuiickoit ®enepamuu 1 TpymosbiM KoziekcoM Poccmiickor Denepariii, Y CTaBon 10111
o6pasopaTensHOro yupekaerus. [Ipu cocTapnenny yureHo Ilonoxenune 06 ocoderiio.
paboTKH TEPCOHANBHBIX JAHHBIX, OCYIIECTBIAEMON 0€3 MCIONB30BAHKS CPEACTB aBTON !
nwm, yreepyxennoe [locranosnenunem [Ipaputensersa PO Ne 687 ot 15.09.2008r; Tpedos:

K 3alliTe NEPCOHANBHBIX NAHHBIX TP HX 00paboTke B MH()OPMALMOHHBIX CHCTEMAX Mef:
HaNBHBIX JAHHEIX, yTBepxkaeHnble [loctanosnennem [IpaBurensctsa Poccutickoit ®enepaiiit
Ne 1119 01 01.11.2012r.

1.2. launoe Ilonoxenre 0 mepCOHATBHBIX AaHHBIX paboTHHKOB MBJIOY ompenenser OCHOB-
Hble TpeOOBaHUS K 3amuTe, 00paboTKe, TOPAAKY HOIYYEHHs, XPAHEH s, HCIIONb30BaHMUS 1 IIe-
penady IepCOHAIbHBIX JAHHBIX COTPYAHHKOB JETCKOTO Caja, a TaKiKe OTBETCTBEHHOCTH 3a
HapyIIleHHe HOPM, PerylTHpYIOmuX 06paboTKy U 3aIlUTy IEePCOHANBHBIX JAHHBIX B JOIIKONb-
HOM 00pa30BaTeNbHOM yUPEIKICHHH.

1.3. TlonoskeHne yCTaHABIMBAET OCHOBHBIE TIOHSTHS M COCTAB NEPCOHANBHBIX JAHHBIX paboT-
uukoB B MBJIOV, periameHTHpYeT HOPMUPOBAHKE H BEJECHHE JIMUHBIX JEJI, ONPEIETSIET MPaBa
¥ 0043aHHOCTH Pa0OTHHKOB II0 3aIUTE EPCOHANBHEIX JAHHBIX, a TAKKE 00A3aHHOCTH COTPY i
HUKOB TI0 00ECIIEYEHHIO JOCTOBEPHOCTH IEPCOHANBHBIX JaHHbIX.

1.4. Ilensro Hactosmero ITomoKeHws 0 3alyuTe IePCOHANBHBIX JAHHBIX PAOOTHHKOB sB/1:
obecreuenne 3ammTel B MBJIOY mpaB u cBOOOZX IeJarorumyeckuX pPabOTHHKOB. 'l
IIEJaTOTMYECKOr0 M 00CITY)KUBAIOIIET0 IepCOHaNa IIPH 00pabOTKE HX IEPCOHANBHBIX [lakitibi
TOM UHCIIE 3aIUTHI [IPaB Ha HEMPHKOCHOBEHHOCTh YACTHON JKH3HM, IMUHYIO TafHY.

1.5. Tlpu ompefeneHun o0beMa U COJEPIKAHUS NEPCOHANBHBIX NAHHBIX PAOOTHHKA AAMLiHk-
crpanns MBJIOY pyxosoncreyercst Konctutynmelt Poccuiickoit ®enepannu, DeneparbHbMu
3aKOHAMH U HacTosmuM [TonoxeHneM.

1.6. TlepcoHaNbHBIE JAHHBIE OTHOCATCS K KaTErOpHH KOH(GUIeHIHANbHON HHOopMauy. Pexum
KOH(UIEHIMATBHOCTH [EPCOHATBHBIX JAHHBIX CHUMAETCS B CIydasx 0O€3NMYMBaHMs HIH 110
HCTEUeHnH 75 NeT CpoKa XpaHEHHUsI, €CIIH HHOE He ONPEIENIEHO 3aKOHOM.



1.7. Hactosunee IlosokxeHue sBISETCS BHYTPEHHUM JIOKAJbHBIM HOPMAaTHBHBIM aKTOM
MB/IOY, o0s3arenbHbIM JJIs WCTIOJTHEHHS BCEMH pPAOOTHHKAMH, HMMEIOIIUMU JOCTYIl K
MEPCOHAILHBIM JJAHHBIM COTPYIHHKOB JJOUIKOJIBHOTO 00pa30BaTEIbHOTO YUPEIKICHUS.

2. OCHOBHbIE IOHAITHSA M COCTAB NMEPCOHATbHBIX JAHHBIX PA0OTHUKOB
2.1. TlepcoHanpHble OaHHBIE - JH00as WHGOpPMALKs, OTHOCSIIASCS K OINPENCICHHOMY WIIH
oTpenensieMOMY Ha OCHOBAHWHW TaKOW WHGPOpMaWU (PU3HMUYECKOMY JIMILY, B TOM YHCIE €ro
dbamuus, UM, OTYECTBO, TOJ, MECSAI, JlaTa U MECTO POXKICHHUsS, a TaKXKe aJpec, ceMeiHoe,
COLIMAIEHOE, HWMYIIECTBEHHOE TOJIOKEHHE, OoOpa3zoBaHHMe, NHpodeccusi, JOXOAbl H Jpyras
uHpOpManus.
2.2. TlepconanbHble MaHHBIC pabOTHUKA - 3TO WH(MOPMAIHS, HEOOXOJUMAas 3aBEIYIOIIEMY
MBJIOVY B cBs3u C TpyIOBBIMU OTHOLICHUSIMH M Kacarollasicss KOHKPETHOro coTpyaHuka. [log
nHpopmanred 0 pabOTHUKE MOHUMAIOTCS CBENEHUS O (akTaxX, COOBITUAX U OOCTOSATENbCTBAX
KU3HU pabOTHHUKA, MO3BOJIAIONINE UACHTU(PHUIMPOBATh €ro JUYHOCTh. [lepcoHanbHble JaHHBIE
paboTHUKaA cojepKaTrcs B OCHOBHOM JIOKYMEHTE IEPCOHAIBHOTO y4eTa paOOTHUKOB - JIMYHOM
nene paboTHHKA.
2.3. OOpaboTKka NEPCOHAIBHBIX JAHHBIX — O3TO JEHCTBUS (OMepanuu) C MEePCOHATbHBIMU
JaHHBIMU, BKJIIO4asi cOOp, cUCTEMaTH3aIMI0 U HAKOIUIEHUE, XpaHEHHE, YTOUHEeHHE (0OOHOBIIEHNE
U W3MEHEHHUE), UCIIOJIb30BAaHUE M paclpoCTpaHeHHe (B TOM 4HCIe Tepeayda) NepCcoHaIbHBIX
JTAHHBIX.
2.4. PacmpocTpaHeHHE NEPCOHAIBHBIX JaHHBIX - JEHCTBHS, HAIIpaBICHHBIE Ha Iepenady
MEePCOHAIBHBIX JaHHBIX OIpPEIEICHHOMY KPYTY JHII (Ilepeiaya NepCcoOHaAIbHBIX JaHHBIX) WK Ha
O3HAaKOMJIEHHE C TMEPCOHAJIbHBIMU JaHHBIMU HEOTPAaHMYEHHOTO Kpyra JIMI, B TOM YHCIIE
oOHapoJJ0BaHHE NMEPCOHABHBIX JAHHBIX B CPEICTBaX MaccOBOM MH(pOpMaluu, pa3MelieHue B
MH(OPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX ~ CETSIX WIM  TpEeAOCTaBI€HHE JOCTylma K
MEePCOHAIBHBIM JaHHBIM KaKUM-JIHM00 UHBIM CIIOCOOOM.
2.5. Hcmonb3oBaHWE TEPCOHANBHBIX MAaHHBIX - JCHCTBUA (Omepanuu) ¢ TEPCOHAIBLHBIMHU
naHHbIMM, coBepmiaemblie MBJIOY B 1ensx NpUHATHS pPEIICHUH WIM COBEPUICHHUS HHBIX
JNEeUCTBUM, MOPOXKIAOMINX IOPUANUECKUE TOCTIEACTBUS B OTHOLIEHUU PAOOTHHUKA WM JPYTUX
JIUIT MO0 WHBIM 00pa3oM, 3aTparuBaloIUX MpaBa U cBOOOIbI PaOOTHUKA WIIH JPYTUX JIHIIL.
2.6. OOmenoctymHble TMEepCOHANbHBIE JaHHbIE - [E€PCOHANbHBIC JaHHbIE, JOCTYII
HEOTPaHHUYEHHOTO Kpyra JHIl, K KOTOPbIM MPEIOCTaBlIeH C COrjacus pabOTHUKA WM Ha
KOTOpblE B COOTBETCTBHHM C (pellepaJbHBIMU 3aKOHAMH HE paclpoCTpaHseTcss TpebdoBaHUE
coOroieHnst KOH(UIEHITNATBHOCTH.
2.7. B cocraB nepcoHanbHBIX JaHHBIX padoTHHKa MBJIOY BXOIAT:
- aHKEeTHbIE U Ouorpaduueckre JaHHbIE;
- CHWIC;
- UHH;
- nuruioM 06 0Opa3oBaHuE;
- CBEJICHUS O TPYJOBOM U OOIIIEM CTaXKe;
- CBEJICHUS O COCTAaBE CEMbH;
- IaCHOPTHBIE JAHHBIE;
- CBEJICHUS O BOMHCKOM Y4ETE;
- CBEJICHUS 0 3apabOTHOM I1aTe COTPYIHUKA;
- CBEJICHUS O COLUATIbHBIX JIbIOTAaX;
- 3aHUMaeMast I0J>KHOCTb;
- aJipec MecTa JKUTEIbCTBA U TeNe(OH;
- MECTO pabOThl WK y4eObl YWICHOB CEMbH U POJICTBEHHUKOB;
- coZiepKaHue TPYAOBOIO JOIrOBOPa;
- MIOJUTMHHUKH U KOTIUU MPUKA30B;
- JIMYHOE JIeJI0 U TPYJAOBasi KHMKKA COTPYIHUKA;
- OCHOBAHHUS K IIPHUKA3aM;



- MaTepHajbl 1O MOBHIIICHUIO KBATHU(PHUKAINN U NIEPENOATOTOBKE COTPYIHHUKA, €r0 aTTeCTaIuH,
CITY’)K€OHBIM PacCIICOBAHHSIM.

2.8. Jlmunoe aeno padorauka MBJIOY HaxoauTcs B TOKyMEHTALMHU 3aBEAYIOIIEr0 U COCTOUT U3
CIIEYIOIUX JOKYMEHTOB:

- OIIUCH BCEX JOKYMEHTOB, HAXOJAIIUXCS B IMUYHOM JIEJIE;

- 3asBJIeHHE PaOOTHUKA O TIPUEME;

- TPYJOBOM JOTOBOP; AONOJHUTENIbHbIE COTJIAIIECHUS K TPYAOBOMY JIOTOBODY;

- KOTIUSI [TpHKa3a o npuéme Ha padorTy;

- JIOKyMEHTHI, CBSI3aHHBIE C IEPEBOJAOM M IEpPEeMEIICHHEM pabOTHHKA (KOIHMH IPHKA30B,
3asiBJIEHUs paOOTHHUKA U T.I1.); KOIMHU IPUKA30B O MOOIPEHUSX, B3bICKAHUSX;

- aBroOuorpadus;

- aHKETa;

- coriacue Ha 00pabOTKy MePCOHATBHBIX JaHHBIX;

- TUYHAs KapTOUyka paboTHHKA, yHU(HUIUpoBaHHas Gopma NeT-2;

- 3asBJICHHE pabOTHHKA 00 YBOJIbHEHUU;

- KOTIMSI ITpUKa3a 00 yBOJbHEHUH.

C nMcbLMEeHHOrO0 corJiacusi pa00OTHHKA BO3MOKHO BKJIIOYEHHUE CJIeAYIOIIUX JOKYMEHTOB:

- KOTIMU JJOKYMEHTOB 00 00pa3oBaHuu;

- BBINUCKM (KOTHMH) U3 JOKYMEHTOB O TNPUCBOCHHUM MOYETHBIX 3BAaHUM, YUYEHOHN CTEleHH,
HarpaxJeHUU TOCyJapCTBEHHBIMU HarpaiaMu;

- KOTIMM HarpajHbIX JUCTOB;

- aTTeCTAl[MOHHBIE JIUCTHI;

- XapaKTePUCTHKU C MPEIbIAYIIEro MecTa paboThl.

2.9. Pa3memenue Ha oduimanpHOM caifte ¢gororpaduii pabOTHUKOB, BHIEO C pabOTHUKAMHU
COTPYIOHHKHU pa3pelialT IMyTeM MpeloCTaBICHUs coryacus Ha 00pabOTKy MepCOHaIbHBIX
JAHHBIX, a TaKXKe coryiacHO nmpuHiaToMy [lonoxenuto 06 odunmansaom caiite MBJIOY.

2.10. IlepconambnHbie gaHHbIe paboTtHuka MBJIOY  sBmsitoTcs  KOHGUIACHIIMATIBLHOM
uHpopmaned W HE MOTYT OBITh  HCIOJIB30BaHbl  COTPYIHUKAMH  JOUIKOJBHOTO
00pa30BaTeNbHOTO YUPEKICHUS B JTMUHBIX IIEIISX.

3. Iopsigok moJiyyeHusi, 00padOTKH W Nepeaayd NEePCOHAJLHBIX JAaHHBIX PAa0OTHUKOB
MBAOY

3.1. Ilox o6paboOTKOW TEpPCOHATBHBIX MaHHBIX padoTHMKa MBJIOY moHuMaercs mosydeHue,
XpaHeHHe, KOMOMHUpOBaHME, Mepelradya WiId Jr00e Opyroe HCHOJb30BaHUE MEPCOHAIBHBIX
00pa3oBaTeIbHOTO YUPESXKACHHS, JaHHBIX coTpynHuka MBJIOY.

3.2. B memsax oOecreueHuss TpaB W CBOOOJ 4YEIOBEKa M TpaKJIaHWMHA TpU 00pabOTKe
MePCOHAIBHBIX JaHHBIX pAOOTHUKA 00s13aHbI COOTIOAATHCS CIEyIoIINe 001re TpeOOBaHUS:
3.2.1. Ilonyyenue, XxpaHeHHe, KOMOMHUPOBaHUE, MIepeladya Wi JI000€ JPyroe MCIOIb30BaHUE
MepcoHaNbHBIX AaHHBIX paboTHuka MB/IOY MoXkeT ocyliecTBIASTHCS UCKIIOUUTEIBHO B LIETSAX
obOecrieueHus COOMIOJCHMS] 3aKOHOB W HWHBIX HOPMATHUBHBIX IPABOBBIX AaKTOB, COJEHCTBUS
paboTHUKaM B TPYAOYCTPOUCTBE, 00YUeHUN U TIPOABIKEHUU IO CIIyX0e, 00ecriedeH s TMUHOM
0€30MacCHOCTH COTPYAHUKOB, KOHTPOJS KOJMYECTBA U KayecTBa BBIMOJHIEMON pPabOTHI H
o0ecreyeHns COXpaHHOCTH UMYIIECTBA.

3.2.2. Ilpu ompexneneHun obbemMa U coJiepxkaHUs, 0O0pabaTbIBa€MbIX MEPCOHANBHBIX IAHHBIX
pabotHuka 3aBenytomuii MBJIOY nomken pykoBoactBoBaTbess Konctutyrmeit Poccuiickoit
®enepanyn, Tpy10BBIM KOJIEKCOM U MHBIMU DeiepanbHBIMU 3aKOHAMH.

3.2.3. Bce mnepcoHanbHbIe JaHHblE pPAOOTHUKA TOJydYaroTCss OT  Hero camoro. Ecim
nepcoHanbHble JaHHble coTpyaHrka Mb/IOY B0O3MOKHO MOJIY4YUTH TOJIBKO Y TPETbEH CTOPOHBI,
TO pabOTHMK JOJKEH OBITh YBEJOMJIEH 00 3TOM 3apaHee, U OT HEro JOJLKHO OBITh MOJIy4eHO
MIMCBMEHHOE COTJIacHe.

3.2.4. 3aBenyromuii JOIIKOJBHBIM OOpa30BaTENbHBIM YUPEKICHUEM JIOJDKEH COOOIIMTH
paOOTHUKY O LEJIX, MpearnojiaraéMblX MCTOYHHMKAX M CIOCO0axX IMOy4eHHs MEepCOHATbHBIX



JAHHBIX, a TaKkKe O XapakTepe MOoAJIeKalluX IOJYyYEHUIO II€PCOHAIBHBIX JaHHBIX U
IIOCJIEICTBUAX OTKAa3a COTPYJHUKA JAaTh IMCbMEHHOE COTJIaCHE HA UX MOJy4YEHUE.

3.2.5. He nmomyckaercsi moxyueHne U o0paboTka mepcoHalbHBIX AaHHBIX padoTHuka MB/IOY o
€ro MOJIMTHYECKUX, PEMTMO3HBIX W HMHBIX YOEXKIEHUSX M YaCTHOW JKU3HHU, a TaKKe O €ro
YJICHCTBE B OOIIECTBEHHBIX OOBEAMHEHUSAX WIM €ro MNpo(COIO3HOW NeATETbHOCTH, 3a
HCKIIIOYEHHEM CITy4yaeB, IPEAyCMOTPEHHBIX 3aKOHOAaTenbcTBOM Poccuiickoit @enepanui.
3.2.6. PabGoromarens He MMEET MPaBO NOJy4aTh U 00pabaTHIBaTh IMEPCOHAIBHBIC JaHHBIC
pabOTHHKAa O €ro 4WICHCTBE B OOIIECTBEHHBIX OOBEIMHEHUSAX WIH €ro MpoQCcoro3HOMI
NEeATETbHOCTH, 33 HCKIIFOYCHUEM CITy4aeB, MPEIyCMOTPEHHBIX (eiepaTbHBIMHU 3aKOHAMH.

3.2.7. Tlpn NpUHSTHH PENICHUA OTHOCHTEIHLHO Pa0OTHHKA HA OCHOBAHWUU €T0 TEPCOHATBHBIX
JAHHBIX HE JIONYCKAETCsl MCIOJIb30BAaHUE JTAHHBIX, IMOJYYEHHBIX UCKIIOYUTEIBHO B PE3yJIbTaTe
MX aBTOMaTU3UPOBAHHON 00paOOTKH MU 3JIEKTPOHHOTO MOJIY4EHUS.

3.3. Ilpunnunsl 0OpabOTKM NEpCOHABHBIX JaHHBIX paboTHHKOB MBJIOV:

[ 3aKOHHOCTH 11eJIei ¥ crioco00B 00pabOTKU MEPCOHANBHBIX JAHHBIX U JOOPOCOBECTHOCTH;

(] coOTBETCTBUS LieNel 00pabOTKH NMEPCOHAIBHBIX JaHHBIX LEJIIM, 3apaHee OINpEIeIeHHbIM U
3asBJICHHBIM IIpH CcOOpe NEepCOHAIbHBIX JAHHBIX, a TaKXKe IIOJHOMOYMAM pabOTHHUKA,
OCYILECTBISIONIET0 00pabOTKYy NEpCOHANBHBIX IaHHBIX; COOTBETCTBHUA O0OBEMa M Xapakrepa
o0OpabaThIBaeMbIX EPCOHATBHBIX JAHHBIX, CIIOCOOOB 00paOOTKH NMEPCOHATBHBIX JaHHBIX LEISIM
00pabOTKM MEPCOHATBHBIX TAHHBIX;

[] JTOCTOBEPHOCTH TEpPCOHANBHBIX JAaHHBIX, HMX JOCTAaTOYHOCTU s I1ened oOpaboTkwy,
HEJOMYCTUMOCTH 00pabOTKHU MEPCOHAIBHBIX JaHHBIX, U30BITOYHBIX MO OTHOIIEHHUIO K LENSIM,
3asIBJICHHBIM MpU cOOpe MEePCOHANbHBIX JaHHbIX;

[J HEAOMMYCTUMOCTH OOBEAMHEHNS, CO3/ITAHHBIX I HECOBMECTUMBIX MEXKIYy co00M 1enel 06a3
JTAHHBIX UH(POPMAIIMOHHBIX CUCTEM MEPCOHANBHBIX JAHHBIX.

3.4. B cnyyasx, HEMOCPEIACTBEHHO CBS3aHHBIX C BONPOCAMU TPYIAOBBIX OTHOUICHHH, B
cootBercTBUU €O CT. 24 Konctutyuuu Poccuiickoit depepanu BO3MOXKHO TOJYy4EHUE H
00paboTKa JaHHBIX O YaCTHOW JKM3HHW pabOTHHKA JOIIKOJBHOTO 00pa30BaTeIbHOTO
YUPEXKIECHUS TOJIBKO C €r0 MMCbMEHHOTO COTJIacusl.

3.5. Tlpu oOpaboTke M 3amKTe NEPCOHATBHBIX AaHHBIX padoTHMka MBJIOY Heobxomumo
cTporo cobmonath aanHoe [lonoxxenue. K o6paboTke, mepegaye u XpaHEHUIO MEPCOHAIBHBIX
JAHHBIX Pa0OTHHKA MOTYT HMMETh JOCTYH COTPYIHUKU JOIIKOJHHOIO 00pa30BaTEIbHOTIO
YUPEKICHUS.

3.6. HcnoJsip30BaHuE MEPCOHANBHBIX JAHHBIX BO3MOYKHO TOJBKO B COOTBETCTBHM C LEJISAMM,
OTpeNeNMBIINMU UX ToiydeHue. [lepcoHanbHble JaHHBIE HE MOTYT OBITh HMCHOJB30BaHBI B
LEeNsAX MPUYMHEHUS HMYILECTBEHHOTO M MOpPAJIbHOIO Bpela TIpaxkjaHaMm, 3aTpyJHEHUs
peanu3anuu npaB U cBoOoj rpaxknaaH Poccuiickoit ®enepauuu. OrpaHudeHue mpaB rpaxiaaH
Poccuiickoit ®enepanuu Ha OCHOBE HCIOJB30BaHUS HHPOpMAUU 00 HX COLUATBHOM
MPOUCXOXKJACHUU, O PACOBOM, HAIIMOHAIBHOM, S3BIKOBOM, PEIMTHO3HOM M MapTUHHOMN
MIPUHAJUICKHOCTH 3aIPEUICHO U KapaeTcsl B COOTBETCTBHH C 3aKOHOIATEIbCTBOM.

3.7. [llepemaua mTeEpCOHATBHBIX JAHHBIX paOOTHHKA JOMIKOJIBLHOTO 00pa30BaTEIbHOTO
YUPEKJICHHUSI BO3MOXKHA TOJIBKO C corjiacus paOOTHHKA B CIIydasX, MPSMO IMPEIyCMOTPEHHBIX
3aKoHo1arenbeTBOM Pocceniickont denepannu.

3.8. Ilpu mnepenaue mnepcoHaIbHBIX JaHHBIX paboTHUKa 3aBenyrommii MBJ/IOY nomxen
coOumoaTh cieayrole TpeOoBaHus:

- He coo01IaTh NepCOHATIbHbIE JaHHbIE pAaOOTHHUKA TPEThel CTOpoHE 0€3 MUCHMEHHOTO COTJIACHs
paOOTHHKA, 3a HCKJIIOUYEHHEM CIydaeB, KOIJa 3TO HEOOXOIMMO B LENAX MNpEeaAyNpekIeHUs
yIpO3bl JKU3HU M 3/10pPOBbI0 PaOOTHHKA, a TaKXe B CIydasX, YCTAaHOBJIEHHBIX (heaepasbHbIM
3aKOHOM;

- He coo0IaTh MEepPCOHAJIbHbIC JaHHble paOOTHHUKA B KOMMEpPYECKHX LeNiIx 0e3 ero
MUCHMEHHOTO COTJIACHsl; IPEAYIPEANUTH JIULI, TOIyYaIoUINX MepCOHANbHbIE JTaHHbIE Pa0OTHHKA,
O TOM, YTO 3TH JaHHbIE MOTYT OBbIThb HCIOJb30BAaHBl JMIIb B HENIAX, JJIS KOTOPBIX OHHU
COOOIIeHbI, U TPeOOBATh OT 3TUX JIMIl MOJATBEPXKAEHUS TOrO, YTO 3TO MPABHIO COOJIIOIEHO.



Jluma, moJIydyaronie TEepPCOHANBHBIC JaHHbIE pPAOOTHHKA, OOs3aHBI COOIIOAATH PEXKHUM
CEKpeTHOCTH (KOH(HUAECHIMATBHOCTH). JlaHHOE MOJ0KEeHHE HE paclpocTpaHseTcs HAa OOMEH
MePCOHATBHBIMU JJAHHBIMU PAOOTHUKOB B MOPSIIKE, YCTAHOBICHHOM (eIepalIbHBIMU 3aKOHAMU;
[J  pagpemarb JAOCTyll K TEPCOHAJIbHBIM JaHHBIM pPaOOTHUKOB TOJBKO CHEIHAIBHO
YIIOJTHOMOYEHHBIM JIMLAM, OlpeseneHHbIM npukazom no MB/IOY, npu 3Tom yka3aHHbIE JM1Ia
JOJDKHBI MMETh MPaBO IMOJIydaTh TOJBKO T€ TEPCOHAIBHBIC JaHHBIC PAOOTHHKA, KOTOPHIC
HEOOXOIUMBI JUISI BBITIOJIHEHUSI KOHKPETHBIX (DYHKITHI;

- HE 3ampamuBaTh MH(POPMALMIO O COCTOSHUM 3JI0POBBSI paOOTHUKA, 32 MCKIIOUEHHEM TEX
CBEJICHUM, KOTOPBIE OTHOCATCS K BOIIPOCY O BO3MOXKHOCTH BBITIOJIHEHUSI pA0OTHUKOM TPYJI0BOM
byHKIWH;

- TiepefaBaTh TEPCOHAIBHBIC JaHHBIC PAOOTHUKA TPEICTABUTEISIM PAOOTHUKOB B IOPSJIKE,
YCTaHOBJIEHHOM TpyIOBBIM KOJEKCOM, M OTPaHUYMBATH ATy HH(GOPMAIMIO TOJBKO TEMHU
MEePCOHANBHBIMHA JAHHBIMH PAaOOTHHKA, KOTOPhIE HEOOXOIUMBI ISl BBIMOJTHEHUS YKa3aHHBIMU
MPEACTABUTENSAMHU UX (PYHKITUH.

3.9. Ilpu nepenaye nepcoHaNbHBIX JaHHBIX pAaOOTHUKA (B TOM YHCIIE U B KOMMEPUECKUX I1IEJISAX)
3a npeaensl MBJIOY 3aBenyromuii J1ETCKUM CaZioM HE JIOJDKEH COOOIIaTh 3TH JIaHHbBIE TPEThen
cTOpoHE ©0€3 THUCBMEHHOTO COoTJIacus paOOTHHMKA, 3a HCKIIOUYEHHWEM CJIy4aeB, KOrJa 3TO
HEO0OXOUMO B TIEJISIX MPEIYNPERKACHUS YIPO3bl )KU3HU U 3JJ0POBBI0 PAOOTHUKA WIIH B CITydasXx,
YCTaHOBJICHHBIX (heJIepaTbHBIM 3aKOHOM.

3.10. Ilepenaua mepcoHaNBHBIX MaHHBIX paboTHHKa B mpenenax MBJOVY ocymecTriseTcs B
COOTBETCTBUH C JIOKATHHBIMA HOPMATHBHBIMHU aKTaMH YUpEKIEHUsS, 00paboTKa MepCOHATBHBIX
JMAHHBIX JETEW OCYIIECTBISETCS corymacHo [looxkeHuio o 3amuTe MEePCOHATBHBIX JTAaHHBIX
pocruTanaukoB MBJIOVY.

3.11. He pomyckaercs OTBeYaThb Ha BOMPOCHI, CBS3aHHBIE C MeEpeaadeid MepCOHATBHOU
nHpopManuu 1o TeneGoHy win Qakcy.

3.12. Bce mepbl KOH(GUIECHIIMATBHOCTH TpHU cOope, 00paboTke W Tepemaadyd MEepCOHATbHBIX
JAHHBIX COTPYAHHMKA pACIpOCTPAHSIOTCS Kak Ha OyMaxkHble, TaK W Ha OJJIEKTPOHHbBIE
(aBTOMATHU3MPOBAHHBIE) HOCUTETU HH(GOPMAITUH.

3.13. IlpenocraBieHue OHMOMETPHYECKMX TIEPCOHAIBHBIX JaHHBIX HE MOXET OBITh
00s3aTeNbHBIM, 3a UCKIIOYEHHEM CIy4aeB, MPEeIyCMOTPEHHbIX YacThio 2 crathu 11
OdenepanpHoro 3akoHa ot 14.07.2022roma Ne 266-®3 : OO6paboTka OHMOMETPUUYECKHX
MEePCOHAIBHBIX JIaHHBIX MOJXKET OCYIIECTBIAThCA 0€3 corjacusi CyObeKkTa MepCOHAIbHBIX
JAHHBIX B CBS3M C peaju3aluend MEXIYyHAapOIHBIX J0roBopoB Poccuiickoit denepanuu o
peajMUCCUU, B CBS3M C OCYUIECTBJICHHEM NPAaBOCYIMS U HCIHOJHEHHEM CYAEOHBIX aKkTOB, B
CBSI3M C MPOBEJICHHEM 0053aTeIbHOM roCYAapCTBEHHOM JAKTHIIOCKOMMYECKON pPerucTpanuu, a
Takke B CIyYasX, MPEAyCMOTPEHHBIX 3akoHoaaTenbcTBOM Poccuiickoit  denepauuu 00
00opoHe, 0 0€30MaCHOCTH, O MPOTUBOJACHCTBUH TEPPOPU3MY, O TPAHCIIOPTHOM OE30MMACHOCTH, O
MIPOTUBOACUCTBUU KOPPYILIUU, 00 OMEepaTUBHO-PA3bICKHON NEATEIbHOCTH, O TOCYAapCTBEHHOM
ciyxo0e, YrOJIOBHO-UCTIOJIHUTENIbHBIM 3aKOHOIaTeIbCTBOM Poccuiickoit
®denpepanyn, 3aKOHOAATEILCTBOM Poccuiickoit Denepanun o mopsake Bbie3ma u3 Poccuiickoi
Oenepanuu U Bbesna B Poccuiickyro denepanuio, o rpaxkaancTBe Poccuiickoit denepanuu,
3aKoHoaTenbeTBOM Pocceniickont denepannu 0 HOTapuare.

Omneparop He BIpaBe OTKa3bIBaTh B OOCIYKMBAHUH B CIy4ae OTKa3a CyObeKTa MEepCOHAIbHBIX
JTAHHBIX TPEIOCTaBUTh OHMOMETPHUYECKHE TMEepPCOHaIbHBbIC JAaHHbIE W (WJIM) JaTh COTJIacue Ha
00paboOTKy MEepCOHANBHBIX, €CIM B COOTBETCTBUU C (hefepalibHBIM 3aKOHOM TMOJyYeHHE
OTIepaTOpPOM COTIIacHs Ha 00pabOTKY MEePCOHANBHBIX IaHHBIX HE SBJSETCS 00s13aTEIbHBIM.

4. ®opMupoBaHHe U BeeHHE JUYHBIX JeJ padoTHukos MBIOY

4.1. JluuHoe neno pabOTHHKA MOIMIKOJIHLHOTO OOpa30BaTEIBHOTO YUPEKICHHS (HOPMUPYETCS
MoCJIe U3aHus MPUKa3a 0 ero mpuéme Ha paboTy.

4.2. TlepBoHayanbHO B JIMYHOE JEJIO TPYNIIUPYIOTCA TOKYMEHTBI, COJIepKalllhie NepCOHaIbHbIE
JaHHBIE PA0OTHHKA, B MOPSJIKE, OTPaXKAIOIIEeM Tpoliecc nmpuéma Ha paboTy:

3asiBIeHHE pabOTHHKA O TIpUeMe Ha padoTy;
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TPYAOBOMH JOrOBOP ¢ paAOOTHUKOM MYHHULIMIIAJILHOTO YUPEKICHUS;

KOMUS MpHKa3a o mpuéme Ha paboTy B TOIIKOJIBHOE 00pPa30BaTEIbHOE YUPEKICHHE;
aBTOOHOTpadus;

aHKeTa;

coriacue Ha 00pabOTKy NEePCOHATBHBIX JTaHHBIX;

JMYHAs KapTOouKa paboTHHUKA, yHUHIHpoBaHHAs Gpopma NeT-2.

4.3. Bce AOKyMEHTHI JIMYHOTO Jieia TOALIMBAIOTCA B OOJIOKKY 00pasiia, YyCTaHOBIEHHOTO B
JOUIKOJIFHOM 00pa30BaTENbHOM YUYPEXKICHUH; Ha OOJIOKKE OJDKHBI OBITh (aMuivs, ums,
OTYECTBO COTPYTHHKA, JOJDKHOCTb.

4.4. JIluuHOMY N1eNTy TIPUCBAMBAETCSI HOMEP, KOTOPBIH (DUKCUpPYETCsl B KypHaJIe y4€Ta JTUYHBIX
nen  paborHukoB (mpuinoxenue Nel). Homep nuuHOrOo nema cOTpyaHHKA JETCKOTO caaa
MIPOCTABIISIETCS] B BEPXHEM JICBOM YTITy OOJIOKKH JIEeNa.

4.5. K ankere B JIMYHOM Jiefie TpuKiienBaeTcs: ¢pororpadusi padoTHUKa (6€3 roJ0BHOTO yoopa)
dbopmara 3x4.

4.6. B muunom pene pabotrHuka MBJIOY Benercss BHYTpEHHs ONWCH, KyJa 3aHOCSTCS
HAaMMEHOBAHMSI BCEX MOIIUTHIX TOKYMEHTOB, J]aTa WX BKJIFOUEHHS B JIETI0, KOJHMYECTBO JIUCTOB,
a TaKKe JaTa M3BATHS JOKYMEHTa M3 Jeja C YKa3aHHEeM JIMIA, W3BSIBIIETO JOKYMEHT, U
NPUYNHY U3BATHSA. B cilygae BpeMEHHOTO W3BATHS IOKYMEHTa BMECTO HETO BKIIAIBIBACTCS
JUCT-3aMEHUTENb. V3bATHE JTOKYMEHTOB W3 JIMYHOTO JENIa MPOU3BOJUTCS HCKIIOYHTEIBHO C
pa3pelieHns 3aBeyIONIETO JONTKOIBLHBIM 00pa30BaTeIbHBIM YUpexaeHueM. BHYTpeHHSISI OTIHChH
TIOIITUCHIBACTCS 3aBEIYIOIIHM.

4.7. Bce MOKyMEHTBHI, MOCTYNAIIHNE B JIMYHOE JIE€J0, PACIHOJIATAOTCS B XPOHOJIOTMYECKOM
TOPSITIKE.

4.8. Jluctel JOKYMEHTOB, TMOJIIMTHIX B JMYHOE JIeJI0 paOOTHUKA  JIONIKOJBHOTO
00pa30BaTeNbHOTO YUPEXKICHUS, HYyMEPYIOTCS.

4.9. Ankera SBISETCS OCHOBHBIM JOKYMEHTOM JIMYHOTO Jiejia, TMPEACTaBISIONIUM COOOMU
MepevYeHbh BOMPOCOB O OHMOTpapUYECKUX MAaHHBIX COTPYTHHKA, €ro 0Opa30BaHUHU, CEMEHHOM
MOJIOKEHUH, MECTe MPOMHUCKH WIM TMPOXKHMBAHMUA M T.M. AHKETa 3amojHseTcss paOOTHUKOM
CaMOCTOSITENIPHO TIpu odopMIIeHHH TpuéMa Ha paboTy B JIOMIKOJIBHOE O0Opa30BaTEIbHOE
yUpexKJICHUE.

4.10. Ilpu 3anosHEHWH aHKEThI PAOOTHUK JODKCH 3aloHATh Bce €€ rpadbl, HA BCE BOMPOCHI
JlaBaTh MOJIHbIE OTBETHI, HE JAOMYCKAaTh UCIPABICHUN WM 3a4€pKUBAHUS, IPOYEPKOB, TIOMAPOK,
B CTPOTOM COOTBETCTBUU C 3aIlUCSAMH, KOTOPBIE COJIEP)KAaTCS B €ro JIMYHBIX JOKYMEHTaX.
OTtpunarenbHble OTBETHI B rpadax aHKEThI 3alMChIBAIOTCS 0€3 MOBTOPEHUSI BOIIPOCa.

4.11. Ilpm 3anomnenun rpadel «OOpa3oBaHHE» CIAEAyeT MPUMEHATh  CICAYIOUIHE
(OpMYITUPOBKM B 3aBUCHMOCTH OT TOTO, KaKOM JOKYMEHT MMEETCs Yy pabOTHUKA: «BBHICIIEEY;
«HETIOJIHOE BBICIIEE); «CPEAHEE CIEIIUAIBHOEY; «HETIOJTHOE CPETHEESY.

4.12. B rpade «bamxaiiime poJACTBEHHUKH» IEPEUUCIISAIOTCS BCE YICHBI CEMbH pPabOTHHKA
MB/IOVY ¢ ykazaHueM CTENeHH poJjcTBa (OTel, MaTh, MYX, )K€Ha, ChIH, I0Yb, POJIHBIE OpaT U
cectpa). YKaspIBatOTCS (aMuivsi, UMs, OTYECTBO M JaTa POKICHUSA KaXKIOr0 WICHAa CEMbH.
4.13. AHkeTa MOAMMUCHIBACTCS 3aBEAYIOIIMM II0CJIE CBEPKH CBEJCHHI, 3aHECEHHBIX B aHKETY, C
COOTBETCTBYIOLIUMH JOKYMEHTAMH U 3aBepsieTCs MevyaThbio.

4.14. Astobuorpadust - JOKYMEHT, COJAEp)KalllMii ONHUCaHHME B  XPOHOJOTHYECKOMH
MIOCJIEIOBATEIbHOCTH OCHOBHBIX JTallOB JXU3HU M JEATeNbHOCTH mpuHMMaemoro B JIOY
paGoTHHKa. ABTOOMOrpadus cocTaBiseTcss B MPOU3BOJBHONH ¢opme, 0e3 NOMapoKk U
HCIIPaBIICHUN.

4.15. OcHOBHBIE MOMEHTBI, KOTOpBIE JOJDKHBI OBITH OCBEIIEHBI B aBroOuorpaduu: dpamumus,
UMsl, OTYECTBO; YUCIIO, MECALl U TOJ POKICHUS; MOJydeHHOe 00pa3oBaHue (i€, KOT/Aa, B KaKHX
y4eOHBIX 3aBEICHUAX, MO KaKOW CHEIMaIbHOCTH); BPEeMs Hauyana TPYIOBOW JEATEIbHOCTH;
MPUYHMHBI TIEpeXo0/ia Ha IpYroe MecTo paboThl; OTHOLIEHHE K BOMHCKON 00s3aHHOCTH, BOMHCKOE
3BaHUE; HAINYKE MTPABUTEIbCTBEHHBIX HArpaj, MOOIIPEHNU; CBEJICHNS O CEMEHHOM IOJIOKEHUN



u ONM3KMX pOJCTBEHHUKAX; JaTa COCTaBJCHUS aBTOOMOrpadMu ¥ JHYHAs TOJIHCH

COCTaBJIIEMOTO.

4.16. ABtobuorpadus, cocraBiennas npu npueme B MBJIOY, He MOANEKUT KOPPEKTHPOBKE.
[Ipn HEOOXOOUMOCTH BHECCHHUS W3MEHEHWH WM JIOTIOJHCHHH, OHU (UKCHPYIOTCS Ha

OTIENFHOM JIUCTE, MOJNHMCHIBAIOTCA PAOOTHUKOM C YyKa3aHMEM JaTbl W MPHOOMIAIOTCS K
nepBUYHON aBToOMOrpadmu. B cimydae OonpmmxX H3MEHEHUH OHOTpapUUECKUX JTaHHBIX
pabOTHHKA OT HETO MOKET OBITH 3aTpeboBaHa OOHOBIIEHHAsI aBTOOMOTrpadus.

4.17. AptoOumorpadust HEe  3aBepseTCs  MOJIUCAMH  3aBEIYIOMIErO  JIOIIKOJIHHBIM
00pa3oBaTebHBIM YUPEKICHHEM WIIH TIEUaThIO.

4.18. Komuu HOKyMEHTOB 00 0Opa30oBaHMU 3aBEPSIIOTCS JIMYHOW MOAIMCHIO  3aBEAYIOIIETO
IIOCJIE€ CBEPKH UX C MOUIMHHUKAMH JOKYMEHTOB.

4.19. Jluunoe neno BeAETCS Ha TPOTSHDKCHHH BCEH TPYMOBOUM JIEATEIBHOCTH PaOOTHUKA
MBJIOY. W3meHeHus, BHOCHMBIE B JIMYHOE [I€]0, JOJDKHBI OBITh TOJITBEPIKICHBI

COOTBETCTBYIOIIUMHU JOKYMEHTaMH.

4.20. 3aBenmyrouiuii TpUHUMAET OT NPUHUMAEMOro Ha paboTy paOOTHHWKA TOKYMEHTHI,
MIPOBEPSIET MOJHOTY X 3aMOJHEHUS U MPaBWIbHOCTh YKa3bIBAEMbIX CBEJICHUI B COOTBETCTBUH C
MpeIbSABICHHBIMU UM JIOKYMEHTAMHU.

5. Yuer u xpaHeHHe NePCOHANBHBIX JaHHbIX padoTHHKOB MB/IOY
5.1. Jluunele nena, B KOTOPBIX XpaHATCS IEpCOHalbHbIE JaHHble paboTHHKOB MBJIOVY,
SIBJIIOTCS IOKyMEHTaMu «/1J1s1 BHYTPEHHETO MOJIb30BAHUSY.

5.2. JInuHOE NeN0 pEerucTpUpyeTcs, O 4eM BHOCHUTCS 3amuch B «OKypHa y4éra JUYHBIX JEID».
KypHan conepxut cienyoomuye rpadsl: MOPSIKOBbIII HOMEp JUYHOTO Aena; (haMuius, Ums,
OTUYECTBO PabOTHHKA JAOUIKOJBHOTO 00pa30BaTeNIbHOTO YUPEKICHHS; JaTa IOCTAHOBKHU Jiea Ha
y4eT; faTa CHATHUSA Jejla C y4eTa.

5.3. Jluunbple Aena pacrosiararTcs B IMOPSIKE COTJIACHO WX HOMEpaM JMOO B ai(aBUTHOM
MOPSIIKE.

5.4. Tlocne yBosnbHEHUs PaOOTHUKA JOMIKOJBLHOTO OOPa30BaTEILHOTO YUYPEKICHUS B JIMYHOE
JIeJI0 BHOCSITCS COOTBETCTBYIOIIME JOKYMEHTBI (3asBICHME O pacCTOPKEHUHM TPYLOBOTO
JI0rOBOPA, KOMHUS MPHKa3a O PaCTOPAKEHUU TPYJIOBOIO JOIOBOPA), COCTABIAETCS OKOHUYATEIbHAS
OIHCh, CAMO JIMYHOE /1e710 0(hOpMIISIETCS U ITepeIaeTCs Al XPaHEHMsL.

5.5. JInunHble nena COTPYOHUKOB, yBoJieHHbIX U3 MBJIOY, xpaHaTcs B apXuBe JIOIIKOJIBHOTO
00pa30BaTENILHOIO YUPEXKJICHHS B aJI(paBUTHOM IOPSIJIKE.

5.6. He nomyckaercs: cooOmiare NnepcoHalbHbIE JaHHbIE PAOOTHUKA TpeThel cTOpoHE Oe3
IUCBbMEHHOTO corjlacus pabOTHHKA, 32 UCKIFOUEHUEM CIIy4aeB, KOI/la 3TO He00X0AUMO B IIEJAX
IPESYIPEXIECHUS YTPO3bl dKU3HU U 3I0pPOBbIO PAOOTHHUKA, & TAKXKE B CIydasiX, yCTAaHOBJICHHBIX
3akoHoJaTenbcTBOM Poccuiickoit deneparun; cooOmare nepcoHaibHble JaHHbIE paOOTHHUKA B
KOMMEpYECKHX LeIsIX Oe3 ero MHMCbMEHHOIo COrJlacHs; 3alpaliuBaTh HHGOPMALHUIO O
COCTOSIHUM 3/10pOBbsi pabOTHUKA JETCKOrO Caja, 3a UCKIIOUEHHEM TeX CBEJICHMH, KOTOphIe
OTHOCSTCS K BOIIPOCY O BO3MOKHOCTH BBIIIOJIHEHUS! pAOOTHUKOM TPYJOBON (YHKIIMH.

5.7. JlocTynm K HEpCOHaJbHBIM JAHHBIM DPAOOTHUKOB pa3peliaeTcsi TOJIBKO CIELUAIbHO
YIIOJTHOMOYEHHBIM JIMIaM, IIPU 3TOM YKa3aHHBIE JIMIA JOJDKHBI UMETh IIPABO IOJIY4aTh TOJIBKO
Te TMepcoHanbHble AaHHble paboTHMKa MBJ/IOY, koTopble HEOOXOAWMBI Ui BBITOJHEHHS
KOHKPETHBIX (PYHKIIHH.

5.8. Bce Mepbl KOH(OUACHIMAIBHOCTH NpU Yy4YeTe M XpPaHEHHWU MEPCOHAIBbHBIX JaHHBIX
COTPYIHUKA  paclpoCTpaHSAIOTCS Kak Ha OyMaxHble, TaK M Ha JJIEKTPOHHbBIE
(aBTOMAaTHU3UPOBAHHBIE) HOCUTENU HHPOPMAITUH.

5.9. XpaHeHrEe NEPCOHAIBHBIX JAHHBIX JTOJDKHO IMPOUCXOAMTH B MOPSAIKE, UCKIIOYAIOIIEM HX
yTpaTy WIH UX HETIPAaBOMEPHOE HCIIOIb30BaHUE.

6. locTyn K nepcoHaIbHBIM JaHHBIM padoTHHKOB JIOY

6.1. BHyTpeHHu#l nocTyn (ZOCTYN BHYTPH JIOLIKOJBHOTO OOPa30BaTEIbLHOTO YUPEKICHHS).
6.1.1. IIpaBo nmoctyma K mepcoHaNbHBIM AaHHBIM padoTHHka MB/IOY umeror: 3aBenyromu,
MEIULMHCKUI pabOTHHUK, CTapIINii BOCIUTATENb.



6.1.2. Ilepeuens 111, UMEIONIMX JOCTYI K IEPCOHAIBHBIM JaHHBIM paOOTHUKOB, ONPEACIIAETCS
MPUKA30M 3aBEAYyIOLIET0 M MUCHbMEHHOTO 00s3aTelNbCTBA O HEPA3IJIALICHUH IEPCOHATIBHBIX
JAHHBIX PaOOTHUKOB.

6.2. Buewnuii noctym.

6.2.1. K umcny MaccoBbIX MOTpeOUTENEl TNEPCOHAIBHBIX JTaHHBIX BHE JOIIKOJIHHOTO
00pa30BaTENLHOTO YUYPEKACHUSI MOXHO OTHECTH TOCYAAapCTBEHHBIE W HETOCYIapCTBEHHBIC
(GyHKIMOHATIBHBIE CTPYKTYPBHI.
6.2.2. Hag3opHO-KOHTPOJIBHBIE OpraHbl UMEIOT JOCTYN K HH(QOpPMALUU TOJBKO B cdepe cBoer
KOMITIETEHIIUH.
6.2.3. Opranuzanuu, B KOTOPbI€ COTPYAHHUK MOXXET OCYIIECTBIIATH MEPEUUCICHUS ACHEKHBIX
CPEICTB (cTpaxoBblie KOMIIaHUH, HErocyJapCTBEHHBIE IIEHCUOHHBIE (doHIbI,
OJaroTBOPUTEIIbHBIE OPraHU3alliM, KPEOUTHBIE YUPEXKJEHHUS), MOTYT IOJYYUTh JOCTYH K
MIEPCOHAIBHBIM JIAHHBIM pa0OTHUKA TOJIBKO B CIIy4ae €ro MMCbMEHHOIO pa3peleHusl.
6.2.4. Ilepenaua nepcoHanbHbIX JaHHBIX coTpyaHuKka MBJIOY npyrum opranuszanusim:
- CBEJIEHUS O paboTaloIleM COTPYJHUKE WM YXKE€ YBOJEHHOM MOTYT OBbITh INPEI0CTaBIECHbI
JIpyroy oOpraHu3aldd TOJBKO C MHCbMEHHOTO 3ampoca Ha OJlaHKe OpraHu3aiuiu, C
MPUJIOKEHUEM KOITMU HOTapUAJIbHO 3aBEPEHHOTO 3asiBICHUs paOOTHHUKA;
- [epcoHalbHbIE JlaHHble pa0OTHHKA JETCKOTO0 caJa MOTryT ObITh IpPeAO0CTaBIICHbI
POJICTBEHHHKAM WJIM 4J€HaM €ro CeMbU TOJBKO C THCbMEHHOTO pa3pelieHrs Ccamoro
coTpyaHuka. B ciydae pa3zBojga ObiBIIas cympyra (Cympyr) MMEIOT MpaBO OOpaTUTHCS B
JOILIKOJIbHOE 00pa30BaTebHOE YUPEXKIEHUE C MHUCHbMEHHBIM 3allpOCOM O pa3Mepe 3apaboTHOMN
1aThl coTpyanuka 0e3 ero cornacus (YK P®D).

7. 3amuTa nepcoHaNbHbIX JaHHbIX padoTHUKOoB MBIOY
7.1. Tlon yrpo30il WM OMACHOCTBIO YTPAThl NMEPCOHAJIBHBIX JAAHHBIX MOHUMAETCS €AMHUYHOE
WIN KOMIUIEKCHOE, peaJlbHO€ WM MOTEHIMAJbHOE, aKTUBHOE WM MAacCUBHOE MPOSIBICHUE
3JI0YMBIIIJICHHBIX BO3MOXKHOCTEH BHEIIHMX WM BHYTPEHHUX HCTOYHHMKOB YTPO3bl CO3/1aBaTh
HeOMaronpusTHbIE COOBITHS, OKa3bIBaTh JECTAOUIU3UpPYIOIEe BO3JCHCTBUE Ha 3alIUIIAEMYIO
nH(pOpMaIHIo.
7.2. Puck yrpo3sl m100bIM HH(POPMAIMOHHBIM pecypcaM CO3/al0T CTUXUHHBIC O€ICTBUSA,
AKCTPEMAaJIbHBIE CUTYyallUU, TEPPOPUCTHUECKHE AEUCTBUSA, aBapUM TEXHUYECKUX CPEACTB U
JUHUN CBSI3U, JApyrue OOBEKTUBHBIE OOCTOSTENLCTBA, a TAaKXKe 3aMHTEPECOBAHHBIE U
HE3aUHTEPECOBaHHbIE B BOSHUKHOBEHUH YIPO3bI JIUIA.
7.3.3ammTa MEepPCOHAIBHBIX PErIAMEHTHUPOBAHHBIM M JaHHBIX IPEACTABISCT COOOW KECTKO
JMHAMHYECKU-TEXHOJIOTMUYECKUI Tpoliece, MPeaylnpekIaloluil HapylleHHe JIOCTYIMHOCTH,
L[EJIOCTHOCTH, TIOCTOBEPHOCTH M KOH(PUICHIIUATBHOCTH MEPCOHAIBHBIX JAHHBIX U, B KOHEYHOM
cdere, OOECHEUMBAIOIIMN JOCTATOYHO HAAEKHYIO O€30MacHOCTh HH(pOpMAIMU B Ipoliecce
yIPaBJICHUYECKOH U TMPOU3BOJCTBEHHOHN JAEATETHbHOCTH JIONMIKOJIBHOTO 00pa3oBaTeIbHOIO
YUPEKICHUS.
7.4. 3amura nMepcoHaIbHBIX JAaHHBIX PAaOOTHHKA OT HEMPABOMEPHOTO MX HCIIOJIb30BAHUS WU
yTpaThl JOJDKHA ObITh oOecmeueHa 3aBenyoomuMm MBJIOY 3a cueT cpelncTB IOMIKOJIBHOTO
00pa30BaTEeNIbHOTO YYPEXKACHUA B TOPSAIKE, YCTAHOBJICHHOM (hefepalibHBIMU 3aKOHAMHU.
7.5."BHyTpeHHss 3amura’.

7.5.1.0CHOBHBIM BHHOBHUKOM HECAHKIIMOHMPOBAHHOIO JOCTyNa K IEPCOHAJIbHBIM JaHHBIM
ABIISETCS, KaKk TNPaBWIO, MEpCOHal, paboTaromuii ¢ JOKyMEHTaMM U 0a3aMH JJaHHBIX.
Pernamenranus goctyna nepcoHana K KOH(QUICHIIMAIBHBIM CBEACHUSAM, JOKYMEHTaM U 0azam
JAHHBIX BXOJMUT B YMCJIO OCHOBHBIX HANpaBJICHUI OpraHU3allMOHHOMN 3allUThl UHPOPMALUU U
IIpeHa3HaueHa AJIs pa3rpaHUyeHMs] NOJHOMOYMM MEXKIy aIMUHUCTPALUEN U CleHUaINCTaMu
JOUIKOJIBHOTO 00pa30BaTENbHOTO YUPEKICHHUS.

7.5.2. JIna obecrieueHus: BHYTPEHHEH 3alllUThl MEPCOHAIBHBIX JaHHBIX padoTHHKOB MB/IOY
HE00X0IUMMO COOMI0ATh Sl Mep:
- OrpaHMYEHHE M perjaMeHTalMs cocTaBa paOOTHUKOB, (YHKIMOHAIbHbIE OOS3aHHOCTU
KOTOPBIX TPeOYIOT KOH(PUICHIINANbHBIX 3HAaHUH;



- cTporoe u3dupareabHOe ¥ 000CHOBAHHOE paclpeelieHne JOKYMEHTOB U HHPOPMALIUN MEXITY
paboTHUKAaMU AETCKOTO Cafa;

- palnMoHAaJbHOE pa3MeIleHHe PadoYMX MecT PAaOOTHHKOB, MPH KOTOPOM HCKIIIOYAIOCh ObI
0ECKOHTPOJILHOE MCIIOJIb30BaHKE 3aIMIAeMOI HH(pOpMAIIHH;

- 3HAaHHE PAOOTHUKOM JIOMIKOJIHLHOTO 00pa30BaTEIBHOTO YUPEKACHUS TPEOOBaHN HOPMATUBHO -
METOJMYECKUX JOKYMEHTORB TI0 3alTUTe HHPOPMAIIMK U COXPAHESHUU TAHBI;

- HaIUYMe HEOOXOAWMBIX YCIOBUU B IMOMEIICHWW I pabdOThl ¢ KOH(HUIACHIHUATHHBIMU
JOKyMEHTaMu U 0a3aMu JaHHBIX;

- OIpE/IeTIeHUE U pPErJIaMEHTalusl COCTaBa padOTHUKOB, UMEIOUIMX MPaBO J0OCTyna (BXoAa) B
MOMEIIEHUE, B KOTOPOM HAXOUTCS BHIYMCIUTENIbHAS TEXHUKA;

- OpraHu3anus MOPsIKa YHUITOKEHUS HHPOPMAIIHH;

- CBOEBPEMEHHOEC BBISBIICHUE HApYIIECHUs TPeOOBaHWUU pPa3pelIuTEILHOM CHUCTEMBI JO0CTyMa
pabOTHHKAMU;

- IWYHBIC JIeJIa MOTYT BBIJIAaBAThCS CTApIIEMy BOCIIMTATENO TOJIBKO 3aBenyromum MBJIOY u B
UCKJTIOYUTENBHBIX CIIy4asX, MO MUCbMEHHOMY pa3pelIeHHI0 3aBEIYIOLIEro JETCKUM CcalioM, -
PYKOBOJUTENIO CTPYKTYPHOTO TOJpa3zieieHus: (Hampumep, Mpu MOATOTOBKE MaTepUaOB IS
aTTectaluu pabOTHHKA).

7.5.3. 3amuTa NepCcoHaIbHBIX JAHHBIX COTPYIHHMKA Ha 3JEKTPOHHBIX HOCHTENsAX. Bce mamkw,
coJiepXKaIlue TepCOHANbHBIC JaHHBIE COTPYAHHMKA, JIOJDKHBI OBITh 3alIUIICHBI TapoJieM,
KOTOPBIM CcOOOIIaeTcss pyKOBOJIUTENIO CIY)KObl YIpaBICHHUS IMEPCOHAJIOM M PYKOBOIUTEIIO
CITy0bl MHPOPMAITMOHHBIX TEXHOJIOTHA.

7.6. «BHemunss 3ammra»

7.6.1. [Tox MOCTOPOHHHUM JIUIIOM TIOHUMAETCS JIF000€ JIUI0, HEe MMEIoIIee HEMOCPEICTBEHHOTO
oTHomeHus k naearenbHoctd MBJIOY, mocerwtenu, paOOTHHKM APYrUX OPraHU3AIMOHHBIX
cTpykTyp. [locTropoHHME TUIa HE TOJIKHBI 3HAThH pacipenenenue GyHKuui, padoune mpolecchl,
TEXHOJIOTHIO COCTaBJICHUs, O(OpMIICHUS, BEACHUS U XpPAaHEHUS JOKYMEHTOB, JIMUHBIX JEN U
pabounx MaTEPHAIIOB Y JIEJIOTPOU3BOAUTENS (CEKpeTapsi).

7.6.2. Jlns obOecrnedueHHs] BHENIHEH 3alUThI TMEPCOHAIBHBIX MaHHBIX cOTpyaHHKOB MBJIOY
HEOOX0IUMO COOMI0IaTh PAI Mep: MOPSIOK NpHUeMa, ydeTa M KOHTPOJS JAEATElbHOCTH
MOCETUTENICH; TMOPANOK OXpaHbl TEPPUTOPUH, 3JAHUN U TOMEUICHU JOLIKOJIBHOTO
00pa30BaTeNIbHOTO YUPEKJICHUS; TpeOOBaHMsI K 3aluTe UH(DOpPMALUKU TPU UHTEPBbIOMPOBAHUHI
U co0eceI0BaHusX.

7.7. Bce nmiia, cCBS3aHHBIC C IMOJIyYeHHEM, OOpaOOTKOW W 3alUTON IMEPCOHAIBHBIX JTaHHBIX,
00s3aHbl MOJMUCATh 0053aTENbCTBO O HEPA3IJIAIEHUU MEPCOHANBHBIX JTaHHBIX PAOOTHUKOB
JOIIKOJIBHOTO 00pa30BaTeIbHOTO YUPEKICHUSI.

7.8. Kpome wMmep 3amuThl NEPCOHAIBHBIX JIAHHBIX, YCTAHOBJICHHBIX 3aKOHOJATEIHCTBOM
Poccuiickoit ®enepanuu, 3aBeIyIOUIUN OMIKOJIBHBIM 00pa30BaTEIbHBIM YUPEKICHUEM, a
TaKk)Ke COTPYIHUKHU MOTYT BbIpabaThIBaTh COBMECTHBIE MEpPBI 3alUThl MEPCOHATBHBIX JTaHHBIX
PabOTHHUKOB.

8. lIpaBa u o0si3anHOcTH padoTHHKOB MBJIOY mo 3ammure MX NepCOHAJBHBIX JAHHBIX
8.1. BakperuieHue mpaB paOOTHHKA, PETJIAMEHTUPYIOIIUX 3aIUTY €ro MEePCOHAIBHBIX JTAaHHBIX,
obecrneunBaeT COXPAaHHOCTh TOJTHON U TOYHOU MH(POPMAIIUHU O HEM.

8.2. PabOTHUKU MOJDKHBI OBITH O3HAKOMIJIEHBI IMOJ PACIUCKY C JAOKYMEHTaMH JOIIKOJIHHOTO
00pa30BaTEeNIbHOTO YUPEKJIEHUS, YCTAHABIMBAIIIUMU TOPSAOK OOpabOTKHM MepCOHATBHBIX
JAHHBIX PaOOTHUKOB, a TaKkKe 00 UX MpaBaxX U 00A3aHHOCTSX B ATON 00JIaCTH.

8.3. PaboTHUK JOMIKOJBHOTO OO0pa30BaTENbHOTO YUpEXKAEHUS OO0s3yeTcss MNpeAoCTaBIsaTh
MepCOHaNbHbIEC JAHHBIE, COOTBETCTBYIOIINE IEUCTBUTEIBLHOCTH.

8.4. PaboTHUK UMeEET MpaBo:

- Ha TOJIHYIO MH(OPMAITHIO O CBOUX MEPCOHANBHBIX JAHHBIX U 00pa00TKE ITUX JAHHBIX;

- cB0OOAHOTO OECIUIaTHOTO JOCTyNa K CBOMM MEPCOHATbHBIM JIaHHBIM, BKIIIOYAs MPaBO Ha
MOJIyueHUEe KOMUU JI00O0W 3amMcu, coJepiKallel NepCcoHalbHBIE aHHBIE pabOTHUKA, 3a
HCKIIFOUEHHEM CIIy4aeB, IPElyCMOTPEHHBIX 3aKOHOAaTeIbcTBOM Poccuiickoit denepanuu;



- Ha OIpeesIeHUe CBOUX MPEICTaBUTEINICH JUIsl 3alIUThl CBOUX MEPCOHATBHBIX JAHHBIX;
- JIOCTyna K OTHOCSIIMMCS K HEMY MEIUIMHCKUM JIaHHBIM C TIOMOIIBIO MEIUIIMHCKOIO
CIEIMAaJIUCTa IO CBOEMY BBIOODY;
- TpeOOBaTh UCKIIOYUTH WJIM WCIPABUTH HEBEPHBIC HIIM HEIIOJIHBIC NEPCOHAIBHBIC TaHHbBIC, a
TaK)Xe JJaHHbIe, 00pabOTaHHBIE C HAPYIICHHEM TpeOOBaHHIA;
- npu otkase 3aBenyroniero MBJIOY ucCkimounTh WM HCIPABUTH MEPCOHAIBHBIC TaHHBIC
paboTHUKA UMEET MPaBO 3asSBUTH B MUCHMEHHON (pOopMe 3aBEIyIOMEMY O CBOEM HECOTJIACHU C
COOTBETCTBYIOIIIMM 000CHOBAaHHWEM TAaKOT'O HECOTJIACHS,
- TIEPCOHAJIbHBIE JaHHBIC OILEHOYHOTO XapakTepa paOOTHHUK JETCKOTO cajla MMEET IPaBO
JIOTIOJTHHTH 3asIBJICHUEM, BBIPAKAIOIIUM €r0 COOCTBEHHYIO TOYKY 3PCHHSI,
- TpeOOBaTh M3BEIICHMS 3aBEAYIOIIMM JIETCKHMM CaJOM BCEX JIMIl, KOTOPBIM paHee ObLIN
COOOIIEHbl HEBEpPHBIE WM HEMOJHBIE TEPCOHANbHBIE JIaHHbIE paboTHHKA, 000 BCexX
MIPOU3BEICHHBIX B HUX UCKIIFOUECHHSIX, UCTIPABIICHUSIX HIJIU JTIOTIOJTHEHUSIX.
8.5. B mensx oOecredeHUs: JOCTOBEPHOCTH TEPCOHANBHBIX MaHHBIX padotHuku MBJIOY
00s13aHBbI:
- pu oopMIIeHUH Ha pabOTy MPEACTaBIATH JOCTOBEPHbIE CBEACHHUS B NOpSAIKE U 00bEME,
MpeAyCMOTpEeHHOM HacTosmuM [losio)keHrnemM o 3aluTe NMEPCOHATBHBIX JAHHBIX PaOOTHUKOB
MBJIOY u 3akoHonarenbctBoM Poccuiickoit @enepanuu;
- B Cllydyae M3MEHEHHsS CBOMX TEPCOHAIBHBIX JAHHBIX, COOOIMaTh 00 STOM 3aBEAYIOIIEMY
JNIETCKUM cazioM B Teuenue 10 quen.
8.6. PabotHuku crasT 3aBenyromniero MBJIOY B uzBecTHOCTh 00 M3MEHEHUH (aMUITUU, UMEHH,
OTYECTBA, JAThl POXKICHUSA, UYTO TOJydaeT OTPAKECHHE B TPYJOBOW KHIIKKE HAa OCHOBAaHUHU
MPEACTABICHHBIX TOKYMEHTOB. [Ipu HEOOXOIUMOCTH M3MEHSIOTCS JaHHBIE 00 0Opa3oBaHWU,
npodeccuu, CienaaIbHOCTH, MPUCBOCHUH HOBOTO pa3psijia U mp.
8.7. B mensax 3amuThl YaCTHOW YKWU3HH, JIMYHOW M CEMEHHON TailHbl paOOTHUKH HE JOJDKHBI
OTKa3bIBaThCsl OT CBOETO IpaBa Ha 00pabOTKY MEpPCOHAIbHBIX JAHHBIX TOJBKO C WX COIJIacuf,
MTOCKOJIBKY 3TO MOYET MOBJIEYb IPUYMHEHNE MOPAIBHOT0, MAaTEPUAIBHOTO Bpe/a.
8.8. 3akmroyaemblii ¢ CyOBEKTOM TEPCOHAIBHBIX IaHHBIX JIOTOBOP HE MOXET COACPKaTh
MOJIOKEHMSI, OrpPaHUYHUBAIONIME TMpaBa W CBOOOJBI CyObEKTa TMEPCOHANbHBIX JAHHBIX,
YCTaHABIIMBAOIINE CIy4ad OOpaOOTKH IMEPCOHANbHBIX JTAHHBIX HECOBEPIICHHOJIETHUX, €CIH
MHOE HE MPEeIyCMOTPEHO 3aKOHOJATENbCTBOM P®, a Takke MOJIOKEHUs, JOIyCKAaollue B
KauyeCcTBE YCJIOBHSI 3aKIIOUEHUS JOTOBOpa Oe3/1elicTBrEe CyObheKTa MePCOHANBHBIX JaHHBIX.

9. OTBETCTBEHHOCTD 32 pasrianieHue KOHPUIeHUAJIbHOH HHpOpMaU, CBA3aHHOI ¢

NMePCOHATbHBIMU JaAHHBIMU pabdoTHnKOB MB/IOY

9.1. TlepcoHaibHas OTBETCTBEHHOCTh - OJHO W3 TJABHBIX TpeOOBaHUII K OpraHu3aluu
(GYHKIIMOHUPOBAHUS CUCTEMBI 3aIIUTHI MEPCOHAIBLHON MHGOpPMAIUU U 0053aTENbHOE YCIOBUE
obecrieueHust 3PpPEKTUBHOCTH ITON CUCTEMBI.
9.2. 3ammra npaB paOOTHHKA, YCTAaHOBJCHHBIX 3aKOHOJATENbCTBOM P® u HacTOALMM
[TonoxeHueM o 3amuTe MepcoHaNbHBIX JaHHBIX padoTHUKOB MBJIOY, ocymecTBisercs cyaom
B IIENIAX NPECEYeHUs] HENPABOMEPHOTO HCIOJIb30BaHMs MEPCOHANBHBIX TaHHBIX PaOOTHUKA,
BOCCTaHOBJICHUS! HApPYIIEHHBIX MpaB W BO3MEILICHHS MPUUYMHEHHOrO yiiepba, B TOM 4YHUCIIE
MOpPaJbHOTO Bpe/a.
9.3. Kax/plil COTpYIHUK IOUIKOIHHOTO 00pa30BaTENbHOTO YYPEKICHUS, MONYyYaroNINil ams
paboTel  KOH(UIEHIMANBHBI JOKYMEHT, HECeT €AWHOJIUYHYI0 OTBETCTBEHHOCTh 3a
COXPaHHOCTh HOCUTENS U KOH(QUICHIIMATFHOCTh HH(POPMAITUH.
9.4. Jluuia, BUHOBHBIE B HApYIIEHUU HOPM, PETYIUPYIOUIUX MOTydeHHE, 00pabOTKy U 3allUTy
MEePCOHANBHBIX ~ JAaHHBIX pabOTHUKA, HECYT JUCHUIUIMHAPHYIO, aJMHHHUCTPATHBHYIO,
IPaXXTaHCKO-TIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHU C (permepaabHBIMU
3akoHamu Poccuiickoit denepanum.
90.5. 3a HeucmoimHeHHWEe WM HEHAJJIeKallee HCIOJIHEHHEe pPAaOOTHHKOM II0 €ro BHUHE
BO3JIO’KEHHBIX HAa HEro 00s3aHHOCTEW MO COONIOIEHUIO YCTAaHOBJIGHHOTO MOpsiIKa pabOTHI cO



CBEICHUSAMHM KOH(HICHIMAIBHOTO Xapakrepa 3asenytommii MBJIOY BmpaBe npuMeHATH
Ipe1ycMOTpeHHbIE Tpy10BBIM KOJIEKCOM JAUCLUIUIMHAPHBIE B3bICKAHUS.

9.6. JloJKHOCTHBIE JIMLIA, B O0SI3aHHOCTH KOTOPBIX BXOAMT BEJIECHUE NEPCOHAIBHBIX JIaHHBIX
COTPYZIHUKA, 00s3aHBI 00E€CICUUTh KAKIOMY BO3MOXHOCTh O3HAKOMJICHHS C JJOKYMEHTaMH U
MaTepuagaMi, HENOCPEACTBEHHO 3aTparuBalollMMM €ro ImpaBa M CBOOOJBI, €CIM HHOE HE
MpPEeIyCMOTPEHO 3akoHOM. HenpaBomepHbIi 0Tka3 B NPEJOCTaBICHUM COOpaHHBIX B
YCTaHOBJIEHHOM MOPSAKE JOKYMEHTOB, JIMOO HECBOEBPEMEHHOE IPEAOCTaBICHUE TaKUX
JOKYMEHTOB WJIM HWHOW HHQOpManuuM B CiIydasX, HPEJyCMOTPEHHBIX 3aKOHOM, JIMOO
MPEJOCTaBICHNE HETOJHOW WIIM 3aBEJIOMO JIOKHOW HMH(OPMALMK - BJICYET HAJOKCHHE Ha
JOJDKHOCTHBIX JIMI] aJMHHHCTpAaTUBHOTO ImTpada B pasmepe, ompezaensiemom Konexcom 00
aJIMMHHUCTPATUBHBIX IPAaBOHAPYLLIECHUSX.

10. 3akr04uTeIbHBIE MOJT0KEHUS

10.1. Hacrosiee Ilonoxenue o 3ammre M 00pabOTKE NMEPCOHATBHBIX JTAHHBIX PAOOTHUKOB
SBIISETCSA JIOKATbHBIM HOpMAaTUBHBIM akToM MBJIOVY, nmpunumaercs na OOmem coOpaHuM
pabOTHUKOB U yTBepXKaaeTcss (OO BBOIWUTCS B JICHCTBHE) TMPUKA30M 3aBEIYIOIIETO
JOLLIKOJIbHBIM 00pa30BaTEIbHBIM YUPEKICHUEM.

10.2. Bce u3MeHeHus: M JIOTNOJHEHUs, BHOCHUMbIe B Hacrosiiee [lonoxxenue, odopmisitorcs B
MUCbMEHHOM ¢opMe B COOTBETCTBUHM JEMCTBYIOUIMM 3aKOHOAATEeIbCTBOM Poccuiickoit
denepanuu.

10.3. Tlonoxxenue npuHumaerca Ha OOmiemM coOpaHuH paOOTHUKOB Ha HEONPEIEIEHHBIN CPOK.
N3menenus u gonogHeHus K [10710KeHN0 MPUHUMAKOTCS B MOPAJIKE, TpeaycMOTpeHHOM 11.10.1.
Hactosiero [lonoxenus. 10.4. Ilocne npunsitus Ionoxxenus (wim u3MeHEHU U TOTIOTHEHUN
OTJIENbHBIX MYHKTOB M Pa3/ejioB) B HOBOM peNakUWU MpeAblaylas peJakius aBTOMAaTUYeCKd
yYTpa4uBacT CHILY.
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